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ITOJIOKEHUME

0 3alIUTe MEePCOHA/IbHBIX JAaHHBIX PAa00THUKOB
B MyHHLMIIaIbHOM 0X0/KE€THOM /[OIIKOTHHOM
00pa3oBaTe/IbHOM yUpeXXAeHHHU
AeTcKuin cajg Ne 12




1. O01Me mo/I0KeHHU s

1.1. Hacrosiee ITonoxceHue o 3aujume nepCOHANbHbIX OaHHbIX pabOMHUKO8 8
MBAOY demckull cad Ne 12 (manee — [OY) pa3paboTaHO B COOTBETCTBUM C
depepanbHblM  3aKOHOM Ne 149-@3 ot 27.07.2006 r «0O6 wuH(MOpPMALHH,
WH()OPMALIMOHHBIX TEXHOJIOTHUSAX U O 3allfuTe nH(OpMaLUi» B PeJjaKL|u OT 2
nekabps 2019 roga, PefepanpHbIM 3aKOHOM Ne 152-®3 or 27.07.2006 r «O
TTepCOHA/bHBIX JIaHHBIX» B pefakuun oT 31 nekabpss 2017r; KoHctuTyuuen
Poccutickoii ®efepariui ¥ TpPyZOBBIM KO[EKCOM Poccuiickori  Pefepaljiy,
Y CTaBOM [IOIIKOBHOTO 06pa3oBaTe/IbHOr0 yupexieHus. IIpy cocTaBieH!H yaTeHO
[TonoskeHre 06  ocobeHHOCTAX ~ 0OpabOTKM — IMEPCOHANBHBIX  [AHHBIX,
OCYIL|eCTB/IsIeMON 03 HCII0/b30BaHUs CPeJCTB aBTOMAaTH3aL{UH, YTBEPXK/EHHOE
[ToctaHoBnenueM IlpaButenbctBa PP Ne 687 ot 15.09.2008r; TpeboBaHusa K
3alI{UTe NepPCOHa/bHBIX [JAHHBIX IIPU WX 0bpaboTke B WH(OPMALMOHHEIX CUCTeMax
IIepCOHaNbHBIX  [aHHBIX, YTBepK/eHHble IIoCTaHOB/IEHHEM [IpaBUTeIBLCTBA
Poccuiickoit @epepariyu Ne 1119 ot 01.11.2012r.

1.2. JTarHoe ITonodceHue O NepcoHA/bHbIX OAHHbIX pabomHukos [JOY (manee —
ITo/osKeHHe) orpe/esisieT OCHOBHble TpebOBaHMs K 3alljuTe, 00paboTKe, MOPSAAKY
TI0/ydeHusl, XPaHeHWs, MHCIIO/b30BaHKsl W TIepeflaud [epCOHaNbHBIX JaHHbIX
COTPYJHHKOB [€TCKOrO Cafia, & TAK)Ke OTBETCTBEHHOCTH 33 HapylleHHe HOpM,
peryaupyroiux 06paboTKy M 3alljuTy [1ePCOHANBHBIX AaHHBIX B [OMIKO/IBHOM
0Opa3oBaTeTbHOM YUPEeXKIEeHUH.

1.3. TlomokeHye yCTaHAB/IMBAeT OCHOBHbIE TOHATHS M COCTaB I1€PCOHAJIBHBIX
naHHBIX paboTHHKOB B [IOY, pernamMeHTHpyeT (pOpMUPOBaHHUE U BeJeHHe TMIHbIX
e, ompefesnseT Tpasa ¥ 0053aHHOCTM PabOTHHKOB IO 3allUTe IepCOHAIbHBIX
[AHHBIX, a TaKKe OOS3aHHOCTH COTPYAHHMKOB IO OOecreveHHrO JJOCTOBEPHOCTH
TepPCOHANBHBIX IaHHbIX.

1.4. Iensto HacToslero ITosokeHus O 3aiiyTe epCOHATBHBIX JAHHBIX pabOTHHKOB
apaseTca obecrieuenvie 3ammThl B JOY mpaB u cBOOOA IeAarorMyeckux
pabOTHUKOB U 0OC/IYKMBAKOLI[Ero TIepcoHana Ipu 00paboTKe UX IePCOHA/IBHBIX
[laHHLIX, B TOM YMCJ/e 3allUThl [PaB Ha HENPUKOCHOBEHHOCTb YaCTHOM JKU3HH,
JTUYHYIO TalHy.

1.5. TTpu oripefiesieHUy ob6beMa U COZIeP>KaHusI [TePCOHA/IbHBIX NAHHBIX paboTHHKa
agmuHuctparps JIOY pykoBogcTByeTcs: KoHCTUTYLIMEN Poccurickor @efepaliyy,
deepabHBIMU 3aKOHAMU U HACTOSAIUM [10/I0)KeHHeM.

1.6. TlepcoHanbHble [JaHHble OTHOCATCS K KaTeropvu KOH(U/eHLaTbHON
uHpopMaryu. PexxuM KOHGH/eHLMaIbHOCTH MePCOHA/IbHBIX JAAHHBIX CHUMAETCs B
cayJasx 06e3TMYHBaHHUS WK 110 MCTeUEHHH 75 JIeT CPOKa XpaHeHHs1, eC/ld HHOE HE
oripefiesieHO 3aKOHOM.

1.7. Hacrosijee ITomo)keHue sIB/IA€TCSI BHYTPEHHUM JIOKa/bHBIM HOPMAaTUBHBIM
akroM JIOY, obs3aTeNbHBIM Il WCIIONHEHHs BCeMHU PaOOTHHKAMH, MMEOLIMMH
[OCTYTI K T1epCOHA/BHBIM JJAHHBIM COTPYAHHUKOB [OLIKOTIBHOTO 06pa3oBaTe/IbHOrO

yapexxaeHu .



2. OcHOBHBIe MMOHATHUA U COCTaB MePCOHA/IbHBIX JAHHBIX paﬁoTHl/lKOB

2.1. IlepcoHanbHble  faHHBIE —  THOGast UHpOpMALUsI, OTHOCAIJAsICST K
ONpEfl€/IEHHOMY HW/IM  Olpefle/isieMOMY Ha OCHOBAaHHMM TaKOii HUH(pOpMaL1H
(bU3MUECKOMY JIMLy, B TOM UKCJIe ero (hamusIms, UMS, OTUECTBO, TOJI, MECSILI, 1aTa 1
MECTO POXAEHHS, a Takke ajipec, CeMeHHOe, COLMabHOE, HMYILECTBEHHOE
MoJIOKeHHe, 00pasoBaHue, mpodeccus, AOXOABI U Aapyras  uHbopMarus.
2.2. TlepcoHanbHble [aHHBIe pabOTHHKA — 5TO uHbopMaLHs, HeobxoauMast
sasefyromemy JJOY B CBA3M C TPYJOBBIMH OTHOIIEHHSMH M Kacarolasicst
KOHKDETHOT'0 COTpyAHUKA. [Tox uH(popMarueii 0 paboTHHUKe MTOHUMAIOTCS CBeZleHUsI
O (akrax, COOBITHAX U OBCTOSTENLCTBAX IKHU3HH paboTHHKa, IO3BOJISIIOILHe
W/leHTH(OHULIMPOBATE €r0 IMUYHOCTS. [1epCoHabHbIe AaHHbIe pabOTHHKA COZIePKATCS
B OCHOBHOM [OKyMeHTe I1eDCOHANbHOTO yueTa pPabOTHHUKOB - JIMUHOM nerne
paboTHHKa.
2.3. O6paboTka MepCOHaNbHBIX [aHHBIX — 3TO AercTBus  (orepanuu)
TIEPCOHATLHRIMU - JAHHBIMH, BKJIIOYasi CHOp, CHUCTEMaTH3al[uI0 M HAKOIUTEHUe,
XpaHeHWe, yTOuHeHHWe (OOHOBNEHHe W  W3MEHeHHe), WCIOMb30BaHHE U
pacripoctpaHenve (B TOM uYMCTe Iepefada)  I1epCOHAMbHBIX [laHHBIX.
2.4. PacripocTpaHeHye IepCOHANbHBIX JAAHHBIX — MeNCTBUS, HarlpaB/ieHHble Ha
TEpefilady I1epCOHANHBIX JIAHHBIX OMNpeJe/leHHOMY KpYTy JIHL (mepenaua
TIePCOHAIBHBIX JIaHHBIX) WM Ha O3HAKOMJIEHHWE C IIepCOHAIbHBIMHU JlaHHbIMU
HEOTPAaHUYEHHOTO Kpyra /L], B TOM YKC/le 0OHApO/0BaHHe MepCOHaIBHBIX JaHHbIX
B CPEACTBAX MAacCOBOM MH(MODMALMM, pasMelljeHHe B MH(bOpPMaL[HOHHO-
TENEKOMMYHHMKALMOHHBIX CeTSIX M/ NPeJJOCTaB/IeHHe JOCTyMA K ITepPCOHATbHBIM
AaHHBIM KaKUM-TMO0 UHBIM CII0COO0M.
2.5. Vicrionk3oBaHHe  MEPCOHANBHBIX  JAHHBIX — JencTBust  (omepaLuu) cC
TEPCOHAILHBIMU JaHHBIMH, coBepLuaemele [IOY B Lje/six IPUHATHS pEILeHUi WiId
COBEPLIEHUSA HHBIX [eHCTBUH, IMOPOXKAAMIUX FOPHAHUYECKHE MOC/Ie[JCTBUS B
OTHOIIEHWH PabOTHMKA WM APYTUX JIML JMG0 HMHBIM 0bpasoM 3aTparuBaromyx
TpaBa 1 CBOOOABI PabOTHUKA U/TH PYTHX JIHLI.
2.6. OBLIeNOCTYTIHBIE MepCOHANMBHBIE JAaHHBIE — TlepCOHasIbHbIe [laHHbIe, NOCTYII
HEOrPaHUUEHHOTO Kpyra JIMIL] K KOTOPBIM MPeJOCTAB/IEH C COT/IaCHst pabOTHUKA HTH
Ha KOTOpbIE B COOTBETCTBUH C (hefiepasbHBIMU 3aKOHAMMU He pacrpocTpaHseTcs
TpeboBaHue COBITI0eHHs KOHDUIeHLMaTbHOCTH.
2.7. B coCTaB NepCcoHaNLHbIX JAHHBIX pabotHuka [JOY BxoasT:

— aHKeTHble U 6Horpaduueckue JaHHBIE;

— obpa3oBauue;

— CBeJIeHHUS O TPYZIOBOM U OOLIEM CTaxKe,

— CBe[]eHHsI O COCTABE CeMbHU;

— TMAaCIOpTHbIE JaHHbIE;

— CBE/IeHHsI O BOMHCKOM y4YeTe;

— CBeJleHHsI O 3apaboTHOM I/1aTe COTPYAHHKA;

— CBeJeHHs O COLMAbHBIX JIbIOTAX;

— CIeLHaIbHOCTE;

— 3aHHUMaeMasi JOJIXKHOCTE;



— ajJpec MeCTa XKUTe/bCTBA U Tese(oH;

— MecCTO pabOTel U/ yUeObl UIEHOB CeMbH U POJCTBEHHUKOB;

— COZep)kaHHe TPYJ0BOrO IOrOBOPa;

— TIOJJIMHHHMKM U KOIHU MPUKA30B;

— JIMYHOe []eJI0 U TPYZOBask KHIKKA COTPYJHHKA;

— OCHOBaHUS K TPUKAa3aM;

~ MarepHaJIbI 10 TIOBbIIIEHHIO KBA/TH(HUKALIMK 1 [1eperofrOTOBKe COTPYAHHUKA,
€ro aTTecTaluu, CIy>KeOHBIM pacciie0BaHHUSIM.

2.8. JluuHoe gneno  paboTHHKA AOY  HaxoouTcss B OKyMeHTALUH
A€TIONIPOH3BOANTENSI K COCTOUT U3 C/IEJYIOLUIUX JOKYMEeHTOB:

— KOIHKH IOKYMEHTOB 006 06pa3oBaHuy;

— KapTouka ¢hopmsr T-2;

— KOIMA TIpHKasa o rpyuéme Ha pabory;

— TPY[OBOM [JOTOBOP;

~ MOKYMEHTRI, CBSI3aHHbIE C [IePeBOJOM U TepeMellieHHeM paboTHHKA (KOIMHH
NPUKAa30B, 3asiB/ieHUs PaOOTHHUKA U T.I1.);

~ BBIUCKH (KOIHH) U3 JOKYMEHTOB O [PUCBOEHUH MOYUETHBIX 3BAHMI, yueHoMH
CTeIeHH, HarpaykleHH! TOCylapCTBEeHHBIMH HarpaaMu;

— KOIIMU HarpajiHbIX JTUCTOB;

— aTTeCTaLMOHHBIE JINCTHI;

— KOITMM NPHKA30B O TOOLIPEHHSIX, B3bICKAHUSIX;

— 3asBJieHHe PabOTHUKA 06 YBOIBHEHUH;

— KOIHA IprKasa 06 YBOJILHeHUY;

— 3asdBjeHHe pabOTHUKA 00 O3HAKOMJIEHMH C flokyMeHTamu 10V,
yCTaHAB/IMBAIOLIUMH  TOPSIZI0K  0OpabOTKM — MEPCOHANBHBIX  JaHHBIX
pPabOTHHUKOB, a TaKXKe 0 ero MpaBax ¥ 0OS13aHHOCTSX B 3TOM 06/1aCTH:

~ /APyrue JOKYyMEHTbI, HaXOXKeHHe KOTOPEIX B JIHYHOM Jiejie 6yeT MpHU3HAHO
Lje/1ecoobpasHbIM;

~ B JIMYHOe Je0 pabOTHMKA [OLIKOJBHOTO 06pa3oBaTenbHOro YUPEeK/IeHUsI
BKJIFOUAETCsI TaKXKe OIHCh BCEX JIOKYMEHTOB, HaXO/ISAILMXCS B fleIe.

2.9. PasMellleHre Ha OQULMATBLHOM caiiTe ¢ororpaduii pabOTHUKOB, BHIEO C
PabOTHUKAMH COTPYHUKH pa3periaioT NyTeM IIpeZlOCTaB/IeHUs COIJIACHUS Ha
006paboTKy repCoHaNbHBIX JAHHBIX, 4 TAKMKe COrACHO NpUHATOMY [Ton02ceHuro 06
oguyuansHom catime JJOY.

2.10. TTepcoHanbHBIE [JaHHBIE pabOTHHKA HOY aBnswoTCcs KoHGbUAEHLMaILHOH
MH(OPMaLiell ¥ He MOIyT OBbITb WCIIO/Ib30BAHbI COTPYJHUKAMH [OILIKOJIEHOIO
06pasoBaTeNbHOrO yUpesk[eHUs B TUUHBIX L{eJIsX.

3. Ilopsigok nosyyenusi, 06paboTKu U mepegaun NepPCOHA/TBHBIX JAHHBIX
pabotHukos /[0Y

3.1. Tlon o6paboTKoOi NepcoHanbHBIX AaHHBIX paboTHuKa [JOY mnoHUMaeTcs
TIO/lydeHue, XpaHeHWe, KOMOWHMpOBaHWe, TIlepefada WM JE0GOe Apyroe
HCII0/Ib30BaHUE IePCOHAJIbHBIX Jl@HHBIX COTpyAHHKA [ OIIKOIBHOT O
00pa30BaTebHOrO yUpeXKeHus.



3.2. B jesisix obecrieueHus rpas U cBOOO/] uesioBeKa U TpakiaHHHa IpH 0bpaboTke
TIepCOHA/IbHBIX [AHHBIX PabOTHHKA 00s13aHbl COO/MIOAATHCS CaeAyrolye obriye
TpeboBaHUs:

3.2.1. IlonyueHue, XpaHeHHe, KOMOHMHUpOBaHUe, Tlepefaya WUy 0boe Apyroe
UCTIO/Ib30BaHUe TepCOHABHBIX aHHbIX paboTHUKA JJOY MOXKeT OCYILeCTBISTHCS
UCK/IFOUATeNIbHO B Liesisix  obecriedeHust COOJIIO[IEHUSI 3aKOHOB M HHBIX
HOPMATHUBHBIX IIPaBOBBIX aKTOB, COJEHCTBUS pPabOTHHKAM B TPY/IOYCTPOMCTBE,
oOyueHUM U TIPOZIBIDKEHHM TI0 Cykbe, obecrieueHust JTUYHOK Ge30MacHOCTH
COTPYJHHKOB, KOHTPOJISI KOJWUeCTBAa M KaueCTBa BBIIOJHSIEMON paboThl H
obecrieueHus1 COXpPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpefeneHuu obbeMa U cofiepskaHusi, 00pabaThIBaeMbIX [T€PCOHATbHbIX
AaHHbIX ~ paboTHMKa  3aBegyromuii  JJOY  [O/DKeH — PYKOBOZCTBOBATbCS
Koncrurynueri Poccuiickoit @epeparmy, TpyaoBbIM KOAEKCOM W HHBIMH
@enepasbHBIMUA 3aKOHAMU.

3.2.3. Bce nepcoHanbHbIe faHHBIe pabOTHHKA TOJIyUalOTCsl ¥ Hero camoro. Ecimu
MepCoHasbHbIe 1aHHble cOTpyAHMKA JJOY BO3MOXKHO MOTYUUTh TOJBKO Y TPeTheH
CTOPOHBI, TO pabOTHUK [O/DKeH OBITh yBeJoM/IeH 00 3TOM 3apaHee, U OT HEro
JOJDKHO OBITH IOJIyYeHO MMUChMEHHOEe COrJIacHe.

3.2.4. 3aBefyroLMil [OLIKOJLHBIM 00pa30BaTe/bHBIM YUPEXKIEHHEM [OJIKEeH
COOOIMTL PabOTHUKY O LeNsAX, [pearosaraeMblX MCTOYHMKAX M Criocobax
TIOJTyYeHHs TIePCOHA/IbHBIX JaHHBIX, a TAK)Ke O XapaKTepe IO/J/IeXKall[dX TIOTyYeHUO
MePCOHAILHBIX [AHHBIX U IMOCAeACTBUSIX OTKAa3a COTPYAHHKA AaTh IMHCHMEHHOE
corjiacue Ha UX TOJTyueHue.

3.2.5. He ponyckaetcs nosniyyeHue ¥ 06paboTKa repCoHaIbHBIX JaHHbIX paboTHHUKA
HOY 0 ero nonuTUYecKuX, peMruo3HbIX U UHBIX YOEXKIeHUSIX U YaCTHOM YKM3HH,
a TaKXKe O €ro YIeHCTBe B OOIIeCTBEHHBIX O0BeIUHEHUSIX WU ero MpogCOr3HOM
JeSTeIbHOCTH, 3a UCKJIFOUeHHeM CJIydyaeB, TIPeJyCMOTPEHHbBIX 3aKOHOAATeIbCTBOM
Poccuiickon ®enepatiuu.

3.2.6. PaboTozaTens He MMeeT TPaBO MMOydYaTh U 0OpabaTbIBaThL [1€PCOHAIBLHEIC
flaHHble pabOTHHMKA O ero 4ieHCTBe B OOIeCTBEHHBIX OOBEJUHEHUSX WU €ro
MPO(COrO3HOM [eATeNIbHOCTH, 3a HCKIIFOUEHHEM CJIy4aeB, IPeayCMOTPeHHBIX
(efepasbHBIMU 3aKOHAMH.

3.2.7. Ilpy NpUHATUM pelleHWH OTHOCHTeNbHO pabOTHHMKAa Ha OCHOBaHHMHU ero
NIepPCOHATbHBIX [AHHBLIX He [JOITyCKaeTCsl HCIO/b30BaHUE AAHHBIX, TMOJIYUEHHBIX
UCKTFOUMTEIbHO B pe3ysbTaTe MX aBTOMATH3UPOBAHHOH 06paboOTKU  WiH
3JIEKTPOHHOTO TTO/TyU€eHUsl.

3.3. IpuHLMITEl 06pabOTKHU [TePCOHABHBIX AaHHBIX paboTHUKOB JOY:

— 3aKOHHOCTH Liesiled M criocoboB 0OpabOTKM MepCOHAaNbHLIX [JaHHBIX M
L,06pOCOBeCTHOCTH;

— COOTBETCTBMA Lieseli 06pabOTKH TepCOHANMbHBIX [AHHBIX LeJIIM, 3apaHee
oripefieJieHHbIM M 3as1BJIeHHBIM IPU cOOpe TepCOHA/bHBIX JaHHBIX, a TAKXKe
TOJIHOMOYMSIM PabOTHHKA, OCYIeCTBJIsSOIIero o6paboTKy IepcoHaabHbIX
JaHHBIX;



— cooTBeTCTBUsI obOBbeMa M XapakTepa obpabaTeiBaeMbIX I1€PCOHA/IBHBIX
[laHHBLIX, Crocob0B 0O6pabOTKH IMePCOHANBHBIX JAaHHBIX LIe/IsM 0bpaboTku
MePCOHA/IbHBIX IaHHBIX;

—  JJOCTOBEPHOCTH MepCOHANbHBIX J[AHHbIX, HX JOCTaTOUHOCTH I Liesel
06paboTKK, HEJOMyCTUMOCTH  00pabOTKM  IMEPCOHANbHBIX  [AHHBIX,
U3OBITOUHBIX TI0 OTHOLIEHHIO K LeJisM, 3asBleHHbIM TIpU  cOope
TIePCOHA/IbHBIX JaHHBIX;

— HeJOMyCTUMOCTU O0beJUHEHWs CO3[aHHBIX /ST HeCOBMECTHMBIX MEeXy
coboii 1eneli 6a3 AaHHBIX WH(POPMALIMOHHBIX CHCTEM IepPCOHAIbHBIX
JlaHHBIX.

3.4. B cyuasix, Herocpe/ICTBeHHO CBA3aHHBIX C BOITPOCAMH TPY/JOBbIX OTHOLLEHHH,
B COOTBeTCTBUM cO cT. 24 Kouctutyuuu Poccuiickon ®ezepaliidi BO3MOKHO
ronydeHre ¥ o6paboTKa JAHHBIX O UACTHOM ’KM3HM PabOTHHKA [OLIKOJIBHOIO
00pa3oBaTe/bHOTO  YUpeXKJeHUss TOMbKO C ero IHMCbMEHHOrO  COIJIacHs.
3.5. Tlpu obpaboTKe M 3aluTe [EPCOHATBHBIX JaHHeIX paboTtHuka [JOY
Heob6XOUMO CcTporo cobmrogath fnanHoe ITonoxenue. K obpaboTke, repesade u
XPaHEeHHIO MepCOHANBHBIX JaHHBIX PabOTHMKA MOIYT UMETh [JOCTYI COTPYJHHKH
[IOLIIKOTBHOTO 00pa30BaTe/IbHOIO YUPeXK/eHH.

3.6. Vcrionb30BaHKe MepCoHaNbHbIX JaHHBIX BO3MOXKHO TOMBKO B COOTBETCTBHH C
LIeJISIMH, OTIpe/ieNTUBLIMMH UX ToyueHune. [lepcoHanbHbIe JaHHbIe He MOTYT ObITh
WCIIO/Ib30BAaHbl B LIEJIIX TMPUUYMHEHUs] HUMYL[eCTBEHHOIO KW MOPa/JIbHOrO Bpeja
rpakfiaHaM, 3aTPyJHEeHHs peaju3aliid IpaB W cBobog rpaxiaH Poccuickon
®epeparyi. OrpaHuueHHe TpaB rpaxkzaH Poccuiickon ®efiepaliidi Ha OCHOBe
MCTI0/b30BaHMA MHpOpPMALMU 00 KX COLMATbHOM IIPOMCXOXKJEHWH, O PacOBOH,
HAL[MOHA/ILHOM, $3bIKOBOM, pEeJIMTHO3HOH W MapTUMHOM IIPHUHAZJIEXKHOCTH
3arpelleHo U KapaeTcsl B COOTBETCTBHM C 3aKOHOZATe/IbCTBOM.

3.7. Tlepejaua  TMepCOHAbHBIX  [JAHHBIX  pabOTHMKa  JOIIKOJBLHOIO
06pa3oBaTeLHOIO yUpEeXKAeHUs] BO3MOXKHA TOMBKO C COrJlacMsi pabOTHMKa B
Cily4asx, PsAMO TIPelyCMOTPEHHBIX 3aKOHOZaTebcTBOM Poccuiickoi desiepaLiyu.
3.8. Ilpu nepejaue MepCOHaNLHBIX AaHHBIX paboTHHKa 3aBeayrowiui [I0Y fo/mkeH
coburoaTh Ceayolire TpeboBaHMUs:

— He coobllaTh IepCOHANbHbIe [aHHble DabOTHHKA TpeTkell CTOpoHe 6e3
MMMCLMEHHOI0 COorjacus pabOTHMKA, 332 MCK/IKOUeHHEeM C/Iy4yaeB, Korja 3TO
HeoOXOAMMO B LeNsIX TIpeAyIpeXXAeHHst Yrpos3bl JKHM3HU W 3[J0pPOBBIO
pabOTHMKA, a TAaK)Ke B C/Iy4asiX, yCTAHOBJIEHHBIX (pefiepanbHbIM 3aKOHOM;

— He co0bILIaTh MepPCOHaNBHBIE JaHHbIE pAOOTHHKA B KOMMePYeCKHX Le/sax 6e3
ero MMCbMEHHOI'0 COIJIaCHUs;

— TIpeAyTIpeyTh JIULY, TI0JyUYAIOLUX [TepCOHaTbHBIE JaHHbIe PaDOTHHKA, O TOM,
YTO 3TH [IaHHbIE MOTYT OBITH UCII0/Ib30BaHbI JIUILIb B LIEJISAX, [J/1s1 KOTOPBIX OHH
Coo00I11eHbl, ¥ TpeOOBaTh OT ITUX JIML] [IOATBEPK/EHHS TOr0, UTO 3TO MPaBU/IO0
cobmogeHo. JlMua, TONyYaroljde [epcoHanbHble [JaHHble pPabOTHHKA,
06s13aHbI COBJIIOATL PEXKUM CEKPETHOCTH (KOHHAeHLIMaAbHOCTH). [laHHoe
TIOJIO’KEeHHe He PpacIpOCTpaHseTCss Ha OOMeH IepCOHaIbHLIMU [AHHBIMU

pa6OTHHKOB B I10psaKe, YCTAaHOBJIEHHOM (be,l[epaJ'IbeIMI/I 3dKOHaMH;



~ DPaspemaTe [OCTyn K I1epCOHANbHBIM —JaHHbIM PabOTHHKOB TOJMBKO
CIIELIHA/ILHO YIIOJTHOMOYEHHBIM JIML{aM, ONpe/ie/leHHbIM rpukasom o JOY,
[Ipi 5TOM yKasaHHble JIMLJA JO/KHBI MMeTb IIPaBO IO/Iy4aTh TOIBKO Te
TIepCOHaIbHbIE JaHHbIE PAOOTHHKA, KOTOPbIe HEOBXOAUMBI /ISl BLIMOIHEHH S
KOHKDETHBIX (hYHKLHIA;

~ He 3anpamupath MH(OOPMALMIO O COCTOSHMM 370POBbSI PaGOTHHKA, 3a
UCK/TIOUEHHEM TeX CBeZIeHHH, KOTOPbIe OTHOCSITCS K BOIIPOCY O BO3MOKHOCTH
BBINO/THEHHsI pabOTHUKOM TPYZOBOM (yHKIIUH;

— [lepefiaBaTe  TI€pCOHa/bHble  JaHHble  pabOTHHKA  Ipe/CTAaBUTENISAM
pabOTHHKOB B TIOpSAKE, YCTAHOBIEHHOM TpynoBeIM  KomekcoMm, u
OTPaHMYMBATE 3Ty WH(POPMALMIO TOJBKO TEMH MePCOHAIbHBIMU JaHHBIMH
pabOTHHKA, KOTOpble HEOOXOLUMEI 4711 BBIMTOJIHEHHSI  YKa3aHHLIMU
TIPe/ICTaBUTE/IAMH UX (QYHKLIUH.

3.9. Tlpu mepenaue MepcOHANbHBIX JAHHBIX paboTHHKa (B TOM uHClIe W B
KOMMepUecKux Lessix) 3a npefens! JOY 3aBeayroIuii JeTCKUM CcaZioM He JO/IKeH
COOOLATh 5TH JJaHHBIE TPeTheil CTOPOHE 63 MUCHMEHHOrO COrIACHS paboTHuKa, 3a
MCKIIFOUEHHEM C/Ty4aes, Koraa 3T0 HeoOXOMMO B LIe/IsIX [PeyIIpexeH s YIPOo3bl
’KU3HH W 3[I0POBBIO PabOTHHKA WM B C/ydasX, YCTAHOB/IEHHBIX (benepanbHbIM
3aKOHOM.

3.10. TIlepesaya mepcOHANBHBIX JaHHBIX pabotHuka B rmpegenax JJOY
OCYIeCTB/IIETC B COOTBETCTBUM C JIOKA/JbHBIMH HOPMAaTHBHBIMH aKTaMU
YdpexneHus, obpaboTKa IepCOHANBHBIX JaHHBIX  feTeld OCYIL|eCTBJISIETCS
COry1acHo [1010%CceHuto 0 3awjume nepcoHanbHbIX OAHHbIX 80CNUMAHHUKOS AOY.
3.11. He ponyckaercs oTBeuaTh Ha BOIIPOCHI, CBsI3aHHBIE C Tiepejaveil
NepCOHANbHOM HH(OPMAIIUK I10 TeeOHy UMK (aKcy.

3.12. Bce Mepbl KOH(UAEHLMATLHOCTH npu cbope, obpabotke W mnepenauu
TTEPCOHANIEHBIX JAHHBIX COTPY/JHUKA PACIPOCTPAHSIIOTCS KAk Ha GYMaKHBIE, TaK 1
Ha 5/IEKTPOHHbIE (aBTOMAaTU3UPOBAHHbIE) HOCHTETH HHDOPMALH.

4. DopmMupoBaHHe U BeJleHHe THYHBIX {1 paboTHukos JOY

4.1. JluuHoe pneno pabOTHUKA [OMIKOJLHOIO 00pa30BaTeNbHOTO  yUYpesK/1eHHsI

(opmupyeTcst mocne  u3maHus NprKasa o ero mnpuéme Ha pabory.

4.2. IlepBoHauanbHO B JIMUHOE [EJI0 TPYNITUPYIOTCS [JOKYMEHTEI, COjiepiKalljye

MePCOHANbHbIE NaHHEIe PAOOTHUKA, B TOPSJKE, OTPAKAKOLIEM ITPOLIECC rpuéma Ha

paborty
~ 3adB/IeHHe PabOTHMKA O TIpHeMe Ha paboTy;

— KapTouka ¢opmsr T-2;

~ KOMuA IpHKasa O mnpuéMe Ha paboTy B JJOLIKO/BHOE 06pa3oBaTe/lbHOe
yupexaeHue;

— pacrmcka paboTHMKa 06 03HAKOMJIEHHM C fokymeHtamu  10Y,
YCTaHAB/IMBAIOLIMMY  TMOPSAZLOK  OOpabOTKM  I1ePCOHANBHBIX  JaHHBIX
PabOTHHKOB, a TakXKe 06 ero rpaBax ¥ 06S3aHHOCTSIX B TOI obnacty;

— pacrucka pabotHuka 06 03HAKOMJIEHHH €ro C JOKATbHBIMU HOPMAaTHBHBIMHU
AKTaMH JIOLIKO/IBHOTO 06pa30BaTeIbHOIO YUpPesKIeHH s



— BHYTPEHHSIS OIMUCh.
4.3. Bce [OKyMeHTBI JIHUHOTO [efia IIOAIIMBAIOTCS B 06/10)kKy 0b6pasia,
YCTaHOBJIEHHOTO B JOLIKOJBHOM 00pa30BaTebHOM YUpPeKIeHHH, Ha OBJIOKKe
ZIO/DKHBI OBbITh (haMUIIHsI, UMsl, OTUECTBO COTPY/IHHKA.

4.4. JIauHOMY [eNy INPUCBAUBAETCS HOMep, KOTOpbIH (PUKCHUDYETCSI B KypHase
yu€Ta nuuHbIX nen. Homep smuHoro pena COTPyAHHUKA [eTCKOro caja
TIPOCTABJIAETCS B BEPXHEM JIEBOM YIJIY OBJIOXKKH Jena.

4.5. K aHkeTe B JMUYHOM [lefie TPHUK/IEHBAETCS (ororpadust paborHuka (6e3
T0JIOBHOrO ybopa) opmara 3x4.

4.6. B ymuHoM fene pabotauka JIOY Bexercs BHYTDEHHSISI OITHCh, Ky/ja 3aHOCSATCS
HaHMEHOBAHMSA BCEX TMOAUIMTEIX [OKYMEHTOB, [aTa HX BK/IIOUEHHS B eJO,
KOJIMECTBO JIMCTOB, a TAakKe faTa U3bATHS IOKYMEeHTa U3 Jiejla C yKa3aHHeM JIMLa,
M3BABIIETO HOKYMEHT, M TPUYMHY U3bATHS. B c/lyuae BpeMeHHOro H3LATHS
AOKYMEHTa BMECTO HEro BK/I1a[bIBAETCsI JICT-3aMeHHTe b, VI3bsiTHe J0KYMEHTOB U3
JIAIHOTO  Jie/la TIPOW3BOAMTCSA MCKIIOUMTE/BHO C  Da3spelleHusl 3aBejyEOLero
AOLIKONIEHBIM ~ 00Opa3oBaTe/bHbIM — yUPEXKIEHHEM. BHyTpeHHsIT  omuch
HOATIMCEIBAETCST  NIeIONIPOM3BOJMTENIEM, C  yKasaHWeM JaThbl  COCTaBJIeHMUSI.
4.7. Bce [NOKYMeHTBI, TIOCTYMAIOLME B JUYHOE [leJI0, pacrioJlararoTcsl B
XPOHOJIOTHYeCKOM TIOpsIIKe.

4.8. He pomyckaeTrcs BKIIOYATh B JIUUHOE fieJI0. TOKYMEHTbl BTOPOCTEIIeHHOIO
SHaueHus, MMerolj1ie BpeMeHHbIe (110 10 1eT) cpoku xpaHeHus, HarpuMmep, CripaBKH
C MECTa >KHUTE/bCTBA, O COCTOSHUM 370POBbsl, O CEMeHHOM ITOJOXKEeHUH U T.II.
4.9. JIUCTBI [JOKYMEHTOB, MOAIIUTBIX B JUYHOE 7ieJo pabOTHHUKA [[OLIKOLHOIO
00pa30BaTeIbHOrO yupesKaeHH s, HYMepyHOTCH.

4.10. Kormu nokymeHTOB 06 06pa3soBanuu 3aBepSIIOTCS  JIMYHOH  TTOATTUCHEO
ACTOTIPOUSBOAUTENT  TIOC/Ie  CBEPKM WX C  TIOAJIMHHHAKAMH  JJOKYMEHTOB.
4.11. JluuHoe feno Be#éTCs Ha NIPOTSDKEHHWH BCEH TPYJOBOH JesTelbHOCTH
pabotHuka [OY. M3MeHeHHs, BHOCHMBIE B JIAUHOE [leJI0, [OJ/DKHBI OBITh
TIOATBEP>KI€HbI COOTBETCTBYIOLIUMHU JI0KYMEHTaMH.

4.12. TenornpousBoAUTe b NPUHAMAET OT NPYHUMaeMoro Ha paboty paboTHuKa
AOKYMEHTDI, NPOBEPSIET MONHOTY HX 3allONHEHHs U NPABHU/ILHOCT YKa3bIBAEMBIX
CBeJIeHHH B COOTBETCTBHH C MPebsBIEHHBIMUA UM JJOKyMeHTaMHU.

5. Y4YeT u XpaHeHHe IepPCOHa/TbHBIX JAHHBIX paboTHHkoB IOY

5.1. JInuHele fena, B KOTOPBIX XPaHSITCS NepCoHabHbIe JaHHbIe paboTHHUKOB JJOY,
SABJISIFOTCS JOKYMEHTaMU «/171s1 BHYTPEHHEr o [0ob30BaHMtsl».
5.2. JIA4YHOe [Ie/I0 PerucTPUPYETCs, O ueM BHOCHTCS 3alliCh B «KypHan yuéra
JIAYHBIX 1ef1». KypHast CofiepKHT Criefyrolye rpadsl:

— TIOPSIAKOBLINM HOMEp JIMYHOIO Jefa;

— Qamumus, uMA, OoT4ecTBO pabOTHHKA JOIIKOTBLHOLO obpazoBaTeILHOrO

YUpeXIeHUs;
~ /iaTa TI0OCTaHOBKH [lefla Ha yYerT;
— /JiaTa CHATHA [efa C yyeTa.



5.3. JluuHble fena pacrionararoTcsi B TNIOpsIZIKe COrJIaCHO MX HOMepaMm /6o B
a/71()aBUTHOM TIOpSI/IKe.

5.4. Ilocre yBo/bHeHHst paBOTHHKA OIIKO/IBHOLO 00pa3oBaTebHOrO yupeskeHus
B JIMIHOE Je/I0  BHOCATCSL COOTBETCTBYIOLJHE [OKYMEHThI (3asBreHne o
PAaCTOPXEHHH TDPYJOBOIO [I0rOBOpA, KOMMS TIPHKa3a 0 PaCTOpPKeHUU TPYJOBOrO
AOroBOpa), COCTAB/IALTCS OKOHYATE/THAS OITUCh, CAMO JIAUHOE nieo obopmisieTcs
U TIepeiaeTcs AJisl XpaHeHHsl.

5.5. JIMuHBle [e/la COTPYAHHKOB, yBosieHHbIX 13 JIOY, XpaHSTCS B apxuBe
AOLIKOJILHOrO  00pasoBaTe/IbHOIO  YUPEXKIEHUS B a1()aBUTHOM  TIOpsKe.
5.6. He momnyckaercs:

~ COOOIIaTh TepCOHaNbHEIE TaHHbIe paboTHHKa TpeThel CTOpoHe Ge3
[TUCbMEHHOTO COr/IacHsl PabOTHHKA, 3a HCKIIFOUEHHEM CIIyuaes, Korfia 3To
HeOOXOAMMO B LieJIX TpeyIIpexxneHus YIPO3bl JKU3HH U 3/I0POBBIO
paboTHHKA, a TakXe B C/IydasiX, YCTaHOBJIEHHBIX 3aKOHOZATeIbCTBOM
Poccutickoi ®eneparuy;

— CO00IaTh ITepCoHaNbHbIE JAHHbIE PabOTHHKa B KOMMepPUeCKHX LieJisix 6e3 ero
NMACbMEHHOI'0 COTJIACHS;

T~ 3anpamuBaTe MHQOPMALMIO O COCTOSIHUM 3[0pPOBbS pabOTHHKA [eTCKOoro
CaZa, 3a HCKIIOYEHHeM TeX CBeJeHUH, KOTOpble OTHOCATCS K BOIIPOCY O
BO3MOKHOCTH BBINO/IHEHHS PAOOTHHUKOM TDPY0BOM (hYHKIIHH.

5.7. JlocTynl K mepcoHaIbHBIM AaHHBIM PabOTHHKOB pAa3perlaeTcss TOMBKO
CIELHMA/IEHO YIIOJTHOMOYEHHbIM JIMLIAM, TIPH 3TOM YKa3aHHbIe JTULA [AOJ/DKHBI UMEeThb
TpaBo TI0/ly4aTh TOMBLKO Te IepPCOHa/bHBIE JaHHbIe pabGOTHHUKa HOY, koTopebie
HEOOXOZUMBI /17151 BLITTONHEHUS KOHKDETHBIX (QYHKLMH.

5.8. Bce Mepsl KoHOUIeHIHANILHOCTH NIpH ydeTe W XpPaHEHWW TePCOHA/bHBIX
AQHHBIX COTPYIHMKA PACIIPOCTPAHSIOTCS KAK Ha GyMakHbIe, Tak U Ha 3/IeKTPOHHbIE
(aBTOMaTH3HpOBaHHbIE) HOCUTE/H HUH(pOPMaLIH.

5.9. XpaHeHMe IePCOHAMBHBIX JAHHBIX AOJDKHO TIPOMCXOUTh B TIOPSsIZIKe,
MCKITIOYAIOIIEM UX YTPaTy UM UX HEIIPABOMEPHOE HCIIO/Ib30BaHHe.

6. locTyn K nepcoHa bHBIM JaHHBIM paboTHukos JOY

6.1. BiympenHuti  docmyn (HOCTYT BHYTPH [IOLIKOJIBHOIO obpasoBaTe/bHOro
YUpPeKJeHuUs ).

6.1.1. IlpaBo pgocryma k [IepCOHANIbHBIM  JaHHBIM paboTHuKa IOY uMeroT:
6.1.2. TlepeueHs /u11, UMeIOLHX AOCTYIl K IePCOHA/bHBIM JJaHHBIM PabOTHUKOB,
OTIPEAIC/IACTCS  TIPUKA30M  3aBeAYIOIIEr0 M TIHMCBMEHHOTO O6S3aTeLCTBA O
HepasI/lallleHuH IePCOHAIbHEIX JaHHBIX pabOTHUKOB.

6.2. BrewHuii docmyn.

6.2.1. K umcity MaccoBbIx otpeGureseit NePCOHAJIBHBIX JAHHBIX BHE [IOLLIKOILHOIO
00pa30BaTeNbHOrO  YUPEXIEHHS MOXKHO  OTHECTH rOCyZapCTBeHHbIe U
HErocy/japCTBeHHble QyHKIMOHAILHBIE CTPYKTYPBL.

6.2.2. Han3opHo-KOHTpO/IbHBIE OpraHbl UMEIOT JOCTYI K MH(OPMALMH TO/ILKO B
cepe cBoeit KomneTeHIHH.



6.2.3. OpraHu3aiuu, B KOTOpble COTPYJHUK MOXKeT OCYLIeCTB/IATh ITepedrc/IeH s
[IeHe)XHBIX CpeACTB (CTpaxoBble KOMIIAaHMH, HEroCyJapCTBeHHbIe TTeHCHOHHbIE
dboHzBI, 67aroTBOPUTE/IBLHBIE OpraHH3aLjH, KPeAWTHbIe YUDEX[EHHs), MOTYT
TMIOJIYUUTh [OCTYI K TIePCOHANbHBIM AaHHBIM DabOTHMKA TOJBKO B CJyuae ero
MMMCbMEHHOT'0 PaspelleHus.

6.2.4. Tlepeaua mepcoHaIbHbIX aHHBIX COTPYAHMKA [JOY ApyriuM opraHu3aljiaM:

— cBefeHUs1 0 paboTaloOLleM COTPYJHUKE WIH y)Ke yBOJEHHOM MOTYT ObITh
TIpei0CTaB/IeHbl JPYrOM OpraHu3alMyi TOILKO C IHMChbMEHHOTO 3arpoca Ha
O/1aHKe OpraHM3allid, C TPUJIOJKeHHeM KOITMM HOTapha/lbHO 33aBepPeHHOI0
3as1B/IeHUsT pabOTHUKaA;

— IepcoHalbHble JlaHHble pabOTHMKA [eTCKOro caja MOTyT  ObITh
MpefoCTaB/eHbl POACTBEHHMKAM WM U/leHaM €ro CeéMbU TOJbKO C
MMUCbMEHHOT0 Pa3pellleHusl CaMOro COTPYAHHKaA.

— B cayuae pa3sBoja ObiBIlasi Cyrpyra (Cyrmpyr) HMerOT IpaBo 0OpaTHTHCS B
JOILIKOJIbHOe 0DOpa3oBaTesibHOe Yuype)K[eHue C IMUCbMEeHHBLIM 3arpocoM O
pasMepe 3apabOoTHOM I1aThl COTPYZAHKKaA Oe3 ero cornacus (YK P®).

7. 3amUTa NepCcoHa/IbLHBIX AaHHBIX paboTHUKOB [IOY

7.1. Tlog yrpo30¥ WM OMACHOCTBIO yTPaThl NePCOHAIBHBIX [JaHHBIX MOHUMAeTCs
eIUHUYHOE WM KOMIUIEKCHOe, peaslbHOe WM IOTeHLjMajbHOe, AaKTHUBHOE WJIH
TIACCUBHOE  IIPOSIBJIEHHE 3/IOYMBIIUIEHHbIX BO3MOXKHOCTEHM BHEIIHHUX WM
BHYTPEHHUX HCTOUHMKOB YrpO3bl CO37aBaTh HeOJarornpusiTHele COOBITHSA,
OKasbIBaTh [eCTaOMIM3UPYIOllee BO3JEMCTBHE Ha 3alllylljaeMyr0 WH(QOPMALUIO.
7.2. PUcK yrpossl OObIM HH(OPMAIMOHHBIM Dpecypcam CO3[ArT CTUXHUMHbIE
OenCTBUS, SKCTpEMasibHbIe CHUTYalL[dM, TepPPOpPHMCTUUECKHe [JeMCTBMs, aBapHu
TeXHUUECKHUX CPeCTB W JIMHUU CBSI3U, ApPyrve OObeKTHBHBbIE OOCTOSATE/NLCTBA, A
TaK>Ke 3aMHTepeCOBaHHbIe U He3aWHTepeCOBaHHbIe B BO3HUKHOBEHUH YIPO3bI JIULIA.
7.3. 3amra TepCOHaNbHBIX  [AHHBIX  IIPeJCTaB/seT COOOM  JKecTKO
perjiaMeHTUPOBaHHbIA 151 JUHAMUUeCKH-TeXHOJIOTHYeCKUN TpoLiecc,
TIpelyTIpe)KJarollii HapyllleHde AOCTYITHOCTH, L|eJIOCTHOCTH, AOCTOBEPHOCTU U
KOH(UAEHI[MATbHOCTU  [IepCOHA/MbHBIX  JaHHbIX W, B KOHEUHOM CYeTe,
obecITeunBaroIUi 10CTaTOYHO HaZle)KHYH0 6e30MacHOCTb HH(OPMALMU B IIpoLjecce
yIIpaB/JeHYeCKOH W TIPOM3BOJCTBEHHOM  [eATeJbHOCTH  [IOIIKOJIBHOTO
00pa30BaTebHOr0 YUpesKIeHusl.

7.4. 3aumTa T1epCOHA/NBHBIX [aHHBIX paboTHHKA OT HeNpaBOMEpPHOro UX
WCTIOTb30BaHMS UK YTPaThI A0/DKHA ObITh 06ecrieueHa 3aBeAyromum JOVY 3a cuer
Cpe[CTB [IOIIKOJILHOTO 00pa30BaTe/IbHOTO yUpeXkieH!s B ITIOpsiike, yCTaHOBJIEHHOM
(benepanbHLIMU 3aKOHAMH.

7.5. "BHympeHHAas 3awjuma”.

7.5.1. OCHOBHBIM BUHOBHHUKOM HeCaHKLIMOHMPOBAHHOI'O AOCTYIIA K [TepCOHAa/IbHBIM
[AHHBIM SIBJISIETCS, KaK TIPABHUJIO, TIepCOHAI, PAOOTArOIINH C IOKyMeHTaMH U 6a3aMu
AaHHbIX. PEFHaMEHTaL{I/IH rEROCTYI’I{:l I'IEPCOHaJIa K KOHCI)HAEHL‘HEU‘[I:HBIM CBeIeHUsIM,
NOKymMeHTaM M 0asam [aHHbIX BXOJUT B UMCJIO OCHOBHBIX HarpaB/jeHHH
OpraHM3allMOHHOM 3alUThl MHGOpPMAL[UU U MpefHa3HaueHa [jis pa3rpaHryeHUs



TIOJIHOMOUMM ~ MeXAy aJMUHHCTpalded M CIelWdaaucTaMu  [JOUIKOIBHOr0
006pa30BaTeIbHOTO YUpPesKIeHu .

7.5.2. JIns obecriedeHys BHyTPeHHEH 3aI{UTh! [1eDCOHATBHBIX JJaHHBIX PAOOTHUKOB
IOY Heobxoaumo cobmofaTh psf Mep:

— OrpaHMueHHe W perjaMeHTalus cocTaBa PabOTHMKOB, (PYHKI[MOHAbHbIE
00513aHHOCTH KOTOPLIX TPeOyIOT KOH(HAeHLIHATbHBIX 3HAHUH;

— crporoe u3bupaTenbHOe W 0OOCHOBAHHOE pacIipefie/ieHHe NOKYMEHTOB U
vHbOpMaIKi MeXX1y pabOTHHUKaMH 1eTCKOr'o Cafa;

— paLMOHa/NbHOEe pasMellleHre pabourux MecT pabOTHMKOB, IIPU KOTOPOM
HCK/IIOUaNoch Obl  GECKOHTPOJLHOE — WCTIO/b30BaHWE  3alljMIllaeMOH
MH(pOpMaLUY;

— 3HaHuHe pabOTHUKOM [IOLIKOJBHOIO  00pa30BaTebHOIO  YUPeXIeHHUs
TpeOOBaHWK  HOPMATUBHO-METOAWYECKHX  [JOKYMEHTOB IO  3allluTe
WH(pOpMalUK U COXpPaHeHUU TalHEb;

— Hajuude HeoOXOAMMBLIX VCIOBMH B TIOMeIleHWH At paboThl ¢
KOH(UIeHIMaTbHLIMH TOKyMeHTaMH{ U 0a3aMU [JaHHBIX;

— orpefiejieHde W perjaMeHTalus CocTaBa PabOTHHKOB, HMEIOLIUX IPaBO
gocTyrna (BXozia) B rOMelljeHHe, B KOTOPOM HaXOUTCs BBIUMC/IMTE/bHast
TeXHUKQ;

— OpraHu3aLus MopsiiKa YHUUTO)KeHUsI UH(OpMaLiy;

— CBOEBPEMEHHOE BbISB/IEHWE HapylleHus TpeOOBaHUM paspelurTeIbHON
CHCTeMbI JOCTyTIa pabOTHUKAMU;

— JMYHBIE [ieJla MOTYT BbIIaBATHCS ZeJIOTIPOM3BOUTENIO (CeKpeTapro) TOMBKO
3aBeyomuM [1OY U B HCKIFOUUTENBHBIX C/Iy4asX, I10 ITMCbMEHHOMY
pa3peIleHHI0 3aBeyIOIIero 1eTCKUM CaZloM, - PYKOBOJUTE/IFO CTPYKTYPHOI'O
rofipasziesieHusi (Haripumep, MpU IMOJTOTOBKe MaTepHasoB JJis aTTeCTaljuu
paboTHUKA).

7.5.3. 3aiura nepcoHanabHbIX JaHHBIX COTPYJHHKA Ha 3JIEKTPOHHBIX HOCUTEJISIX.
Bce marnku, cofepskaljue TepCOoHalbHble [aHHbIe COTPYAHHKA, JO/DKHBI ObITH
3aIUILEHbI [Tap0JIeM, KOTOPBIH CO00IaeTCsi pyKOBOAUTEIO CIY»KObI yIIpaB/ieHus]
TIePCOHAIOM U PYKOBOZAUTEIIO CITY>KObI MH()OPMALIMOHHBIX TeXHOJIOTHM.

7.6. "BHewHssa 3aujuma”

7.6.1. Tlog IIOCTOPOHHWM JIMI[OM IIOHHMMaeTcs Jiroboe /HL0, He HMerollee
HeItoCpejCTBeHHOr0 OTHOLIeHUs K fAesiteibHOCTH JJOY, roceTuTtend, pabOTHHKH
ODYTUX OpraHU3al[UOHHBIX CTPYKTyp. [lOCTOpOHHMe /Mlja He [OJDKHBI 3HAaTh
pacrpefeneHre (GyHKIMH, paboure TIpollecChl, TEXHOJIOTHIO COCTaBJIeHMS,
odopMeHHsl, BeJeHUS W XpaHeHUs [JOKYMEHTOB, JIMUHBIX [Jel U pabourx
MaTepHasioB y [eI0NPOU3BOJUTEIS.

7.6.2. Jlna obecrieueHust BHEIIIHEH 3all[UThI [IePCOHAIBHBIX JaHHbBIX COTPYJHHUKOB
HOY Heobxoaumo cobsiroaTh psifi Mep:

— TOpPSIZIOK MpHUeMa, yueTa U KOHTPOJIS AesiTe/IbHOCTH [TOCeTUTeJIeH;

— TIOpSIOK OXpaHbl TEPPUTOPHH, 3[AHUM U TIOMEIIeHHUH [OIIKOJIBHOIO
06pa3oBaTebHOrO yUpesKAeHHs;

— TpeboBaHUs K 3alUTe MHPOpPMALMX TPU UHTEPBBIOUPOBAHWH U
cobeceOBaHUSX.



7.7. Bce nulja, CBsI3aHHBIE C MOTyUeHHEM, 00paboTKOMH U 3aLUTOH MepCOHATBHBIX
AaHHBIX, 00s13aHbl TOJMUCATh 006S3aTeLCTBO O HepasrjalleH!uH IepCOHaIbHbIX
AaHHBIX  pabOTHHUKOB  JOIIKOJIBHOIO 00pa3soBaTe/bHOrO  yupeKIeHws.
7.8.  Kpome Mep  3amure [IEPCOHANIBHBIX  JAaHHBIX,  YCTAHOBJIEHHBIX
3dKOHOZATe/bCTBOM  Poccuiickoit  degepariuy, 3aBeIVIOLUN  [IOIIKOJ/ILHBIM
00pa30BaTe/IbHBIM YUPEXKIEHHEM, a TakKe COTPYJTHUKH MOTYT BbIpabaThbIBaTh
COBMECTHbIE Mepbl 3alJUTh] [IEPCOHA/BHBIX JAHHBIX PAOOTHUKOB.

8. IIpaBa 1 06s13aHHOCTH PaGOTHHKOR AOY no 3amure ux nepcoHabHBIX
AAHHBIX

8.1. 3akpemmenue mpaB paboTHMKa, PerJIaMeHTHUPYIOIUMX  3allJUTy  ero
TIEPCOHA/IEHBIX  aHHBIX, ODeCrieunBaeT COXPAHHOCTh TOMHOH M TOUHOMN
MH(OPMALIUHU O HeM.

8.2. PabOTHHKH [O/KHBI BbITh O3HAKOMJIEHBI NOJ, PaCIIMCKy C AOKYMeHTaMH
AOLIKOIEHOTO  00Pa30BaTeIbHOTO  YUPesKIeHH S, YCTaHaB/IHUBAOIUMH  TOPSII0K
OOpabOTKH IepPCOHANMBHBIX JaHHbIX PaboTHMKOB, a Takke 06 MX Ipasax u
00sA3aHHOCTSIX B 3TO} 06/1aCTH.

8.3. PaboTHHMK JOLIKOIBHOrO 00pa3’oBaTe/NbHOrO  yUpeskaeHus 06s13yeTcs
TPEAOCTAB/IATE [IePCOHA/IBHBIE JaHHbIE, COOTBETCTBYIOLIHE eHCTBUTE BHOCTHL
8.4. PaboTHHK HMeeT r1paBo

~ HAIOJHYIO HH(POPMALIO O CBOMX MePCOHAIBHBIX AAHHBIX ¥ 06paboTKe 3THX
JaHHBIX;

— cBoboAHOro 6GecriaTHOro AOCTyra K CBOHM [1€DCOHAJBbHBIM JJaHHBIM,
BKJIIOYAA IIpDABO Ha TMIO/yYeHHWe KOMHi Jjroboif  3ammcy, cofeprkarier
[IepCOHa/IbHBIE  NaHHbIe  pabOTHMKA, 3a  HMCK/IIOYEHHEeM C/ly4aes,
TPEAYCMOTPEHHBIX 3aKOHOZJaTe/IbCTBOM Poccuiickoit degepariu;

— Ha Olpe/ieleHre CBOMX Ipe/iCTaBUTeel I/ 3alUThI CBOMX [IePCOHATbHBIX
[laHHBIX;

~ AOCTyNa K OTHOCAIMMCST K HeMY MeJMLMHCKHM [JAHHBIM C TTOMOLI[BIO
MEAHLIMHCKOrO Crie{HakiCTa 1o CBOEMY BLIGOpY;

— TpebOBaTb MWCKIIOUWTH WU WCTIPaBUTh HeBEPHbIE MM  HeroJ/Hble
[IEPCOHA/IbHBIE /JaHHbIe, a TAKXKe [JaHHbE, 0OpaboTaHHBIE C HapyLIeHHEeM
TpebOoBaHUI;

— TIpH OTKase 3asefyroujero [JOY UCKIFOYUTL MM UCTIPAaBHTh [epCOHa/TbHEIE
AaHHble pabOTHMKA HMeEeT TpaBO 3asBUTh B  [THCHMEHHON (opme
3dBE/YIOIIEMY O CBOEM HeCOIVIACHH C COOTBETCTBYIOIGMM OGOCHOBAHHEM
TAKOr'0 HEeCOTJIACHS;

~ [I€pCOHA/IbHEIE NIaHHbIe OLIEHOYHOrO XapakTepa pabOTHHK IeTCKOro caza
MMEET TIpaBO JOMOJIHUTL 3asiBIeHHEM, BBIDKAIOIUM €ero COOCTBEHHYIO
TOUKY 3DeHHSI;

— TPeboBaTh M3BeILeHHs 3aBeyIOLUM JeTCKUM CaZloM BCeX JIHl, KOTOPLIM
paHee ObL1M COOGLIEHDI HEBEPHBIE W/ HETIO/HbIE [IePCOHaA/IbHbIE [IaHHbIE
PaboTHHKa, 060 BCeX MPOH3BESEHHBIX B HIX VCK/TIFOUEHHSAX, UCITPaBIeHUSX
WU JIOTIOJTHEeHHSX



— o00xanoBaTe B cyze mro0bie HETNpaBOMepHbIe [eMCTBUM WUu 6e3nelcTBus
3aBEAYIOIIEro  JOLIKOIBHBIM  00pa3oBaTe/bHLIM YUPEXIEHHUEeM  I1py
00paboTKe U 3aIyuTe ero MepCoHANbHbIX [ AHHBIX. _

8.5. B mensix obecrieuenus AOCTOBEPHOCTH II€PCOHA/IbHBIX JAHHBIX PAbOTHUKH
HOY obs3aHbI:

~ TpH O(OPMIIEHUH Ha paboTy IpeiCTaBIATE AOCTOBEpHbIE CBEAEHUS B
TopsfiKe 1 00bEMe, Mpe/yCMOTPeHHOM HacTosAwmM Ilonoxenuem o sauure
[IEPCOHANBHBIX  NaHHBIX  paboTHHKOB JJOY (merckoro cagma) wu
3aKOHOZaTe/bCTBOM Poccutickoit deneparyu;

~ B C/lyuae H3MEHEHHs CBOMX MePCOHA/ILHBIX [aHHBIX, coobujaTe 06 3TOM
3aBEAYIOL{eMy JeTCKMM CaZioM B TeueHue 10 gHeit.

8.6. PabotHuku craBsT saBefyromero JIOY B H3BeCTHOCT 06 M3MEHEHMH
(haMUITHH, MMeHH, OTueCTBa, AAThI POXKIEHHS, UTO [0JIyYaeT OTPaskKeHHe B TPYI0BOi
KHIDKK® Ha OCHOBAHMM IIPE/ICTAB/IEHHBIX JOKYMEHTOB. IIpu HeobxoguMocCTH
M3MEHAIOTCST laHHEle 00 06pasoBaHuH, rpodeccuy, CIeLIMa/IbHOCTH, TIPUCBOEHUH
HOBOT'O paspsifia u Ip.

8.7. B Liex 3allUThI YacTHOMH ’KU3HH, TMYHOH U CeMeHHOMN TalHb! pabOTHUKY He
AO/DKHBI OTKA3IBATLCSA OT CBOEro MpaBa Ha 06paboTKy NePCOHAJIBHBIX [JaHHbIX
TOJIEKO C HX COIJIacHsl, IIOCKOJIbKY 3TO MOXKET ITOBJIeUb NPUYHHEHHe MOPajbHOrO,
MaTepHaibHOrO Bpe/a.

9. OTBeTCTBeHHOCTD 3a pa3r/ialieHne KoHbu/eHIHaNbHOI uHdopMaLuH,
CBSI3aHHOM C NePCOHAILHBIMHU JAHHBIMH paboTHukos IOY

9.1. TlepcoHaibHasi OTBETCTBEHHOCTh — OOHO W3 TI/aBHBIX TpeboOBaHUI K
OpraHM3aliy (yHKIIMOHMPOBAHUS CHCTEMbI 3alUTLI ePCOHANBLHON HH(OpMaLK
M obsi3aTe/lbHOE yCIOBHEe —obecreueHus 5(h(EKTHBHOCTH 3TOH  CHCTeMBbL.
9.2. 3amura mnpaB paboTHuKa, YCTaHOBJIEHHBIX 3aKOHO/JAaTe/JLCTBOM PD y
HacTosiluM IIo/Io)KeHHeM O 3alquTe MepCoHAaTbHBIX AaHHBIX paboTHHKOB OV,
OCYILIECTB/ISIETCA CYIOM B LIe/IX IIpeceueHus HEeIrpaBOMEPHOI'0 UCIIO/Ib30BaHUS
[IePCOHA/IBHBIX [TaHHBIX DPabOTHMKA, BOCCTAHOBJIEHMS HapylIeHHbIX IIpaB MU
BOSMEILIEHHS TIPUYHHEHHOro yilepba, B TOM UHC/e MOpanbHOIO  Bpeja.
9.3. Kaxgeli corpyaHuk AOLLKOJBHOIO  0Opa3oBaTeIbHOIO yUpeKJeHusI,
TOJIyYarOIMH /7l paboThl KOH(UIEHHATbHBIIH AOKYMEHT, HeCeT eJUHOIUYHYIO
OTBETCTBEHHOCTD 38 COXPAHHOCTb HOCHUTEJIS U KOH(1/|eH1aTbHOCTE MH(OPMALIUH.
9.4. Jluja, BUHOBHBIE B HAPYIIEHMH HOPM, PEryMpPYIOL{HX MOMyYeHre, 06paboTKy
M 3allUTy TIePCOHANbHBIX [JaHHBIX pabOTHMKA, HeCyT [UCLIMIUIMHAPHYIO,
dAMUHUCTPATUBHYIO, IPaklaHCKO-[IPABOBYIO MU YTOJIOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBMM  C  (heflepalbHBIMU  3aKOHAMH  POCCUIHCKOI Deneparuu.
9.5. 3a HeucroHeHYe WK HeHa/[/ie)kalree UCIo/IHeHHe pabOTHUKOM 10 €ro BHHe
BO3/IOXKCHHBIX Ha Hero 00s3aHHOCTEH 10 COBII0AeHHEO YCTaHOBJIEHHOI'O TIOPsi/IKa
paboTel co cBegeHUAMHU KOH(H/IeHIIMaLHOTO  XapaKTepa 3aBeayromui 10y
BIIpaBe IPUMEHSTH IpefyCMOTPeHHbIe TpynoBev Kozekcom AUCLHITIMHADHBIE
B3bICKaHHS.

9.6. [Io/DKHOCTHBIe /LA, B 0653aHHOCTS KOTOPBIX BXOJHUT BeJjeHHe MepCOHAIbHBIX



JlaHHBIX COTPY/HHKA, 00s13aHbI 00eCTIeUnTh K&XKIOMY BO3SMOXXHOCThL 03HAKOMJ/IEHMS
C IOKYMEHTaMH U MaTepHajaMH, HeroCpeCTBEHHO 3aTParMBarOl{MMH ero rnpasa 1
cBOGOIBI, €C/IM MHOe He MpeayCMOTPEHO 3aKOHOM. HerpaBomepHbIM OTKa3 B
NpeJoCTaB/IeHnHd COOpaHHBIX B YCTAaHOBJ/IEHHOM TIOpsiKe JIOKYMEHTOB, mbo
HeCBOeBPeMeHHOe IIPeIOCTaB/IeHNe TAKUX JOKYMEHTOB WM MHOM MH(pOpMALH B
C/ly4asix, TPefyCMOTPEHHBIX 3aKOHOM, /MO0 IIpeJoCTaB/leHHe HErMOIHOH W
3aBeJJOMO JIO)KHOM WH(pOpPMaLM{ - BJieUeT Haj0)KeHWe Ha [OJDKHOCTHBIX JIHI
aJMUHUCTPAaTHBHOrO IuTpada B pasmepe, ompefensieMoM Kogekcom 06
aIMUHUCTPATHBHBIX TIPABOHAPYLLIEHHUSX.

9.7. B cOOTBeTCTBUHU C ['paKAAHCKUM KOZEKCOM JIMLja, He3aKOHHBIMHA MeTOAaMHU
MONy4HMBIIHe MH(POPMALIMIO, COCTAB/SIOLIYI0 CIy)KeOHyI0 TaiHy, 006s3aHbI
BO3MECTHUTh PUUYMHEHHbIE YOBITKH, IPUUYeM TaKas ke 00s3aHHOCThL BO3/IaraeTcs 1
Ha pabOOTHUKOB.

9.8. Yro/ioBHasl OTBETCTBEHHOCThb 3a HapyllleHHe HEelPUKOCHOBEHHOCTH UYaCTHOU
)KM3HU (B TOM YMC/le He3aKOHHOe CODMpaHHe WX paclpocTpaHeHHe CBeJeHUH O
YaCTHOM >KU3HH JIMLIA, COCTAB/ISIOIIEro ero JMUHYI WK CeMelHyIo TaliHy, 6e3 ero
corjacust), HerpaBOMEepHBIA AOCTYI K OXpaHseMOH 3aKOHOM KOMIIbIOTeDHOM
UHpOpPMalLlUM, HerpaBOMepHbI OTKa3 B IIPefOCTaB/JeHMH COOpaHHbIX B
yCTaHOBJIEHHOM TIOPsi/IKe IOKYMEHTOB U CBeJleHUH (eC/Ii 3TH JesiHUsT TPUYHHUIIHN
BpeZi TpaBaM M 3aKOHHBIM MHTepecaM TIpaKfaH), COBepIleHHbIe JIHLIOM C
HCIIO/Ib30BaHHEM CBOEro CIy»KeGHOrO TI0JI0KEHHsl HaKasbIBaeTcsi ITpadom, 1bo
JUIIEHWEM IIpaBa 3aHUMaTh OrllpefiesieHHble [JO/DKHOCTH H/IW  3aHHUMAaThCs
Orpe/ie/IeHHOM JIeATelbHOCThIO, MO0 apecToM B cooTBeTcTBHM ¢ YK Poccuiickon
DepepaLiiu.

9.9. HemnpaBOMepHOCTb [esTe/lbHOCTY OpPraHOB TIOCYJApCTBEHHOW BJIacTH U
OpraHM3aLyii Mo c60py W WMCIIO/L30BAHHIO MEPCOHABHBIX JaHHBIX MOXKET ObITh
yCTaHOBJIEHA B CyZeOHOM TopsifKe.

10. 3ak/TroUUTe/IHHBIE T0JI0XKeHHUs

10.1. Hacrosuee ITojoskeHre o 3amure U 06paboTKe MMepCOHANIBHBIX [JAHHBIX
pPabOTHUKOB SIBJISIETCS JIOKATbHBIM HOPMAaTHBHBIM akToM [JIOY, mpuHUMaeTcsi Ha
O6uieM cobpaHuy pabOTHUKOB U yTBep)Kgaercst (MO0 BBOAWTCSA B [eHCTBHE)
[PHUKa30M 3aBe[yIOIero [JOUIKOJIbHBIM  0OOpasoBaTe/bHLIM  YUDPEXK[EHHEM.
10.2. Bce wu3MeHeHMsI M [OIOJHEHHUs,, BHOCHMble B HacTosiee IlomoxeHue,
obOpMIIAFOTCST B TMHMCbMEHHOW ¢dopMe B  COOTBETCTBHMM  [@MCTBYIOLIUM
3aKOHOZaTeNbCTBOM Poccutickon ®efjepaliii.

10.3. Tlono)keHHe TIPUHUMAETCST Ha HeoIlpefe/leHHbIM CpOK. VI3MeHeHUs U
fiornoiHeHyst K T10/I0sKeHH o TIPUHUMAIOTCS B TTOpsiAiKe, TipegycMoTpeHHoM 11.10.1.
Hactosiero ITonokeHus.

10.4. ITocne nipunsTys IlonoxeHus (WX U3MeHEHHH U [IOTMOJHEHUM OT/e/IbHbIX
TYHKTOB U Pa3/[eJIOB) B HOBOHW peJakKL[UU MpeAblaylias pefakLisl aBTOMaTHUeCKH
yTpauHuBaeT CHUIY.



